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R E P U B L I K A  E  SH Q I P Ë R I S Ë
BASHKIA VLORË


SERVICE CONTRACT NOTICE

Contract title: External Expertise for the Provision of Technical, Financial and Operational Support Services for the Implementation of the SPICE Project

Location – Vlora Municipality

1.	Reference
 SA-0300384 / SPICE
2.	Procedure
 Simplified Procedure
3. 	Programme title
Interreg VI-A IPA South Adriatic Programme 2021–2027

4. 	Financing
 SPICE Project funded under the Interreg VI-A IPA South Adriatic Programme 2021–2027 co-financed by the European Union.

5. 	Contracting authority
Municipality of Vlora

CONTRACT SPECIFICATION
6. 	Nature of contract
Global price 
7. 	Contract description
The Municipality of Vlora, as Lead Partner of the SPICE Project financed under the Interreg VI-A IPA South Adriatic Programme 2021–2027, intends to contract external expertise services to provide technical, operational, administrative and financial support for the implementation of the project. 
The assignment includes support in project management and coordination, implementation of project activities and deliverables, financial management and reporting, preparation of technical and administrative documentation, partner coordination, organisation of meetings, training activities, study visits and dissemination events, monitoring of project indicators and results, as well as ensuring compliance with Programme rules, Subsidy Contract provisions and PRAG requirements throughout the project implementation period.

8. 	Number and titles of lots
One lot only

9. 	Maximum budget
EUR 32,000

CONDITIONS OF PARTICIPATION
10.	Legal basis, eligibility and rules of origin
The legal basis of this procedure is Regulation (EU) 2021/1529 establishing the Instrument for Pre-Accession Assistance (IPA III).
For this contract award procedure, participation is open to all natural persons who are nationals of and legal persons (participating either individually or in a grouping/consortium) which are effectively established in a Member State of the European Union or in an eligible country or territory as defined under Article 11 of Regulation (EU) 2021/1529.
Participation is also open to international organisations.

[bookmark: _DV_M201][bookmark: _DV_M224][bookmark: _DV_M225][bookmark: _DV_M226][bookmark: _DV_M227][bookmark: _DV_M229][bookmark: _DV_M231][bookmark: _DV_M232][bookmark: _DV_M233][bookmark: _DV_M234][bookmark: _DV_M235][bookmark: _DV_M236][bookmark: _DV_M237][bookmark: _DV_M238]11.	Number of tenders
No more than one tender can be submitted by a natural or legal person, either individually or as member of a consortium.
12.	Grounds for exclusion
Tenderers must submit a signed Declaration on Honour confirming that they are not in any of the exclusion situations listed in the PRAG.
13. 	Sub-contracting
Subcontracting is allowed.
PROVISIONAL TIMETABLE
14. 	Provisional commencement date of the contract
Following contract signature
15. 	Implementation period of the tasks 
From the date of contract signature until the completion of the SPICE Project implementation and closure of all reporting obligations.


SELECTION AND AWARD CRITERIA
16. 	Selection criteria
Technical and Professional Capacity
· Proven experience in EU-funded programmes, particularly Interreg, IPA or similar territorial cooperation projects. 
· Strong expertise in project management, including coordination, implementation, and monitoring of multi-partner projects. 
· Demonstrated capacity in financial management, budgeting, and reporting in line with EU rules and procedures. 
· Experience in drafting technical and narrative reports, as well as ensuring compliance with contractual obligations. 
· Expertise in stakeholder engagement, coordination with public institutions, and facilitation of multi-level governance processes.
Specific professional experience 
· Minimum 3 years of professional experience.
· Experience in EU-funded projects.
· Experience in Interreg, IPA or similar programmes.
· Experience in financial monitoring and reporting.
· Good knowledge of project management methodologies.
· Good knowledge of procurement procedures and PRAG rules.
· Excellent communication and organizational skills. 
Documents to be submitted by the Applicant
The applicant must submit the following documents:
· Letter of Interest.
· Curriculum Vitae (CV), signed and dated;
· Copy of a valid ID document;
· Copy of the university degree and other relevant certificates related to the required qualifications and skills;
· Signed Declaration on Honour confirming that the applicant is not in any of the exclusion situations provided under the applicable PRAG provisions.
· Supporting documents proving previous general and specific professional experience.
· Signed Statement of Exclusivity and Availability.
· If you are a company, institution or non-profitable organization, please provide information on NIPT/ QKB and specify the type of invoice you will provide (invoices are to be Regular bills).
The Organization and Methodology shall clearly demonstrate how the proposed team meets these requirements and how the contract will be implemented to achieve the expected outputs. Support facilities & backstopping
The costs for support facilities, including backstopping, are included in the tenderer's financial offer.

17. 	Award criteria
Best price-quality ratio

TENDERING
As specified in the Instructions to Tenderers.
18. 	Deadline for submission of tenders
The deadline for submission of tenders is specified in point 8 of the instruction to tenderers.
19. 	Tender format and details to be provided
Tenders must be submitted using the standard tender form for simplified procedures, the format and instructions of which must be strictly observed. The tender form is available from the following internet address:
https://wikis.ec.europa.eu/display/ExactExternalWiki/Annexes#Annexes-AnnexesB(Ch.3):Servicecontracts, under the zip file called Simplified Tender dossier. 
The tender must be accompanied by a declaration on honour on exclusion and selection criteria using the template available from the following Internet address:

https://wikis.ec.europa.eu/display/ExactExternalWiki/Annexes#Annexes-AnnexesA(Ch.2):General 
Any additional documentation (brochure, letter, etc.) sent with a tender will not be taken into consideration.
20. 	How tenders may be submitted
Tenders must be submitted in English and in Albanian exclusively to the contracting authority, using the means specified in point 8 of the instructions to tenderers.  
Tenders submitted by any other means will not be considered.
By submitting a tender, tenderers accept to receive notification of the outcome of the procedure by electronic means.

21.	Alteration or withdrawal of tenders
Tenderers may alter or withdraw their tenders by written notification prior to the deadline for submission of tenders. No tender may be altered after this deadline.
Any such notification of alteration or withdrawal shall be prepared and submitted in accordance with point 9 of the instructions to tenderers. 


22. 	Operational language
All written communications for this tender procedure and contract must be in English and in Albanian.

23.	Additional information
Not applicable.
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